ALPHA FIVE MADE EASY
The Basics and More for Version 7

Table of Contents

Introduction

l Databases and Tables

2 Field Rules and Data
Entry

Alpha Five - easy and powerful............cccooov e iX
Version 7 ix
What’s in Alpha Five Made Easy? ix
A message to the small business community ix
Acknowledgments ix
GEttiNg STAIEA .....c.veveeiiieiieee s X
About ALPHA FIVE MADE EASY x
What you need to know X
The equipment you will need to have x
Installing the ALPHA FIVE MADE EASY lesson files xi
What’s on the CD? xii
The way this DOOK iS Organized ...........cccoviiereiiniiieicee s Xii
Footnotes xiii
Tips on searching the Help files xiii
To quote or not to quote xiii
About the screen shots xiv

Instructions for creating a new database...........cccvevveevereneniere e Xiv

Opening an existing database ............ccceoveiriiereinise e XVi

Creating a New database ..........cccvvveeieiieie s 3
Naming your database 3

Understanding the Alpha Five Control Panel...........ccccooeeiiiiiiiiiiiecee 4

Understanding Tables and Fields..........ocooriiiiiinie i 4

Creating @ NeW table ..........oooiiiiiiec s 6

Table design 9

Understanding Field RUIES...........ccv i 13
Understanding the menus 14
Viewing the field list 14
Defining Field RUIES ... 15
Understanding Field Rules settings 15
Defining Field Types 16
Extended field types 16
Default descriptive name 16
Field description 16
Defining Auto Increment fields 17
Setting a Default Value 17

XiX



TABLE OF CONTENTS

3 Sets

Setting a Skip expression 18
Logical statements 18
Changing the case of fields 18
Understanding Masks 19
Conditional templates and masks 20
Mask formatting symbols 20
Pre-formatted masks 20
Custom masks 21
Defining a default value 22
Enter Date Field 22
Creating a calculation 22
Understanding Functions and Expressions 23
Memo fields 23
Time fields 23
Image and Image File Reference fields 23
Saving and closing Field Rules 23
Error Messages 23
Testing with the Default BrOWSE.........ccccoveviiiiierc s
Moving between Restructure Table and Field Rules 25
Defining Lookups 26
Source and Fill 28
Display 28
Width 28
Condition 28
Lookup Browse 29
Entering, changing and deleting data ...........ccccoeevieivievie v
Entering dates 30
Entering numbers 31
Entering character fields 31
Entering a date for the current year 31
Using Spell Check 32
Current Record 32
Edit User Dictionary 33
Using Spell check in Memo Fields 33
Speed up your entries with Speed Typing 34
Canceling an entry 34
Deleting records 35
Saving records in a database 35
Changing data in a record 35
Opening the Default Browse 35

UNderstanding SeLS.......c.cveieireieie e
Connecting the tables 39
Understanding One-to-One links 39
Understanding One-to-Many links 39
Relating table design and set design 39

XX



ALPHA FIVE MADE EASY
The Basics and More for Version 7

4 Forms and Browses

CreatiNg @ SEL......ciiiiiiee ettt 40
Creating a One-to-One Link 41
Creating a One-to-Many link 43
Understanding Referential Integrity 44
Cascade changes/deletes 44
Prevent changes 44
Child Records 44
When to use Referential Integrity 44

EdItiNG SELS ... e iieiieie ittt 46
One-to-many link without referential integrity 47

Seeing Referential Integrity in @Ction ...........ccceoviiiiieiiineee e 47

Understanding FOrm DeSIgN ........ccvvviiiiieii e 51

Creating a Default Form 52
Stylesheet Gallery 53
Creating a Custom Form 54
The Design Tools 55
Understanding the Top Menu 56
Roll- Ups 58
Understanding the Forms Toolbar 59
Design Decision 61
Working with Floating Toolbars 61
Anchors 63
Using the Right Click Menu 65
Docking and undocking the Floating Toolbars 67
Using Hot Keys 68
Using the Rulers Menu 68
Aligning a vertical or horizontal group 68
Using the Toolbox 69
Lines 70
Hotspot 70
ActiveX 71
User Control 71
Using the DragDrop List 71
Testing with the Custom Form 72
Creating a tabbed fOrm ... 73
Setting up the form 73
Changing the backdrop 74
Resizing the form 74
Set Form Width / Height 74
Snap to Grid 75
Placing a title on the form 75
Text rotation 77
Creating a Tabbed Object 78
Changing the appearance of a Tabbed Object 78
Changing the page colors and names 79

XXi



TABLE OF CONTENTS

Adding a new Tab Page 79

Deleting a Tab Page 79

Changing selected Tab Page fonts and attributes 80
Resizing a tabbed object 80

Anchors 81

Changing the order of tabbed pages 81
Understanding BrOWSES........ccvcveiieiiieeeeiece st ste et sre e 82
Creating an Embedded Browse .........ccccceviriieiic e 83

Adjusting the columns 84
Resizing columns 85
Adding columns 85
Removing columns 86
System settings affect data view 87
Changing the column order 87
Ordering the records with the genie 87
Smart Fields 88
Making a Browse read-only 89
Using the Undo and Redo commands 91
Testing the Undo command 91
Placing One—-to—One fields onthe form.........cccoov e 91
Vertical Alignment 92
Spacing Objects 93
Adjusting field sizes 94
Moving Objects in small increments 94
Horizontal alignment 94
Changing and copying attributes 95
Copying Attributes 95
Ungrouping objects 96
Copying All attributes to selected objects 96
Copying selected attributes to selected objects 96
How the Tabbed Form works 97
Placing One-to-Many fields ona form.........cccoccevvevieiieii v 98
Viewing the Set Structure 99
Positioning and sizing the browse 99
Creating reference fields 100
Center Aligning Labels and Fields 100
Moving Objects 101
Creating Calculated Fields ........c.ccceviviiieiiiiieseeeec e 102
Understanding the Expression Builder 103
The elements 103
Select Fields 104
Select Values 104
Function Finder 105
Getting Help in the Expression Builder 107
Finding the right function 107
Calculated Fields 107

podll



ALPHA FIVE MADE EASY
The Basics and More for Version 7

5 Reports, Letters and
Labels

Variables 107
System Fields 107
Object Properties 107
Library Entry 108
Keyboard on the Expression Builder 110
Arithmetic Operators 110
Logical Operators 111
Comparison Operators 111
Toolbar 111
Entering expressions is quick and easy 112
Entering text 112

Creating and adding calculated fields 112
Using the ALLTRIM function 113
Using a calculated field 114
Resizing Field Objects 115
Aligning Field object text 115
Removing Borders 115
Creating a simple mathematical calculation 115
Combining date and character fields 116
Viewing Bubble Help for Functions 117
Editing calculated fields 117

Using RIiCh TeXt ODJECTS.......cviviiiiiiiee e 119
Pasting objects from another form ............cccooviiiineiine 121
Changing the Tab Order ... 122
Understanding StyleSheets.........cccveiviii i i 123

Creating a new Stylesheet 123
Updating Stylesheets 124
Managing Stylesheets 124
Setting the default Stylesheet 125

Creating SMart FIields ........ccooviiiiieccce e 125
Calendar, Calculator, E-mail and URL Fields 126
Understanding Stand-Alone BrowSeS..........ccoceviveieeveniesiesiesee e 127

Opening the Alpha Sports database 128

Copying a browse 128

Modifying the appearance of a browse 128
Changing the column name 128
Changing the font color 128
Creating conditional color 129

Using the Ad Hoc Browse 130

Learning REPOrt DASICS ........ccoeiiiiiiriiicisese e 137
Quick Reports mean a quick start 137
Reordering the fields 138
Understanding the Print Preview Toolbar 140
Viewing Pages 140
Printing the report 140

XXiil



TABLE OF CONTENTS

Viewing options 140
Returning to Design Mode 141
Saving reports as PDF, HTML, Rich and Plain Text files 141
Sending Email attachments 142
More ways to class up your reports 143
Understanding the Report Editor 144
Testing the design of the report 145
Examining the Report Editor Sections 146
Viewing Sections 147
Creating a Custom Report—Part I .........ccccoovviriniiisccsc e
Starting with a Quick Report 149
Opening an existing report 149
Making a copy of a report 149
Modifying the Report Header 150
Deleting objects 150
Enlarging sections 150
Inserting a Page Break 150
Modifying a calculated field 150
Analyzing a calculated field 151
Formatting fields 151
Shifting all fields in a section 152
Changing the character display 152
Modifying the Group Header 152
Using the IF function with a DATE expression 153
Quick Function Entry 153
Quick field entry 154
Arranging field objects on the report 154
Moving Objects in small increments 154
Modifying the Detail Section 155
Resizing the fields 155
Replacing an existing field with a new field 156
Simple numeric calculations 157
Using the Calc list 157
Checking for blank pages and overflow 158
Arranging height and position of Objects 159
Aligning objects in a row or column 159
Moving columns and rows 160
Undoing Move 160
Formatting Field Objects 160
Display problems 161
Decimal point settings 161
Numeric field Objects settings 162
Modifying the Group Summary Section 162
Understanding Summary fields 162
Examining a Summary field 163
Writing a Summary expression 164

XXV



ALPHA FIVE MADE EASY
The Basics and More for Version 7

Using the summary Field genie 165
Editing a Summary label expression 165
Creating a new Summary label Expression 166
Understanding the Report Footer 167
Understanding grand total summary fields 167
Using the Define Calculated Fields Dialog Box 167
Changing the field 169
Creating a Page Footer for Report 170
Copying Objects from one report to another 170
Systems fields 171
Important things to know about Reports...........cccocevoviviieni i 172
Understanding Report Properties 172
Removing the Detail Section 172
Setting the Number of Report Columns 172
Headers and Footers for Report 173
Page settings 173
Printer settings 174
Filtering and Ordering Reports 174
Printing the current record 175
Understanding Detail Properties 176
Setting the number of Detail columns 176
Headers and footers for group detail 176
Understanding Group Properties 176
Ordering the group 177
Page options for the group 177
Setting the number of Group columns 178
Headers and Footers for group 178
Understanding Region Properties 178
Condensing Print 179
Creating @ SUD-REPOI.......ccoiiiieieisisereeee e 179
Estimating the size 180
Creating a Sub-Report filter 180
Designing a Sub-Report 181
Saving a Sub-Report 181

Creating a Custom Report—™Part H..........ccccooeiiiiieiieeeeeeee 182
Starting with a blank report 182

IMPOrtiNg @ LAYOUL........ooieiieeiieie e 182
Reports from Forms and Browses 182

Enhancing PDF, HTML & Rich Text report formats ...........c.cccceevennne 183

Adobe Acrobat PDF Files 183
Dynamic HTML File 184
Rich Text File 184
Plain Text File 185
Watermarking a PDF report 185
Saving settings 186
Creating LELEEIS ... .ooi ettt 186

XXV



TABLE OF CONTENTS

6 Operations

7 Buttons

Important things to know about letters 189
Important filter information 189
More on filtering records for layouts 189
Creating Labels and ENVEIOPES .......cccovoviieiiineciecee e

Understanding OPErations.........c.ccvevvevereiiiiienesesesie e s sie e e
Examining the types of Operations 196
Acting on records: 196
Changing fields and/or text 196
Creating a new table 196
Understanding the Operations Toolbar 197
Understanding the Top Menu 198
IMPOITING FECOMAS ..ot
Importing a text file 199
MaATrKING FECOITS ....eevieiiiiiiiteee ettt eneas
Using the CONTAINS function 202
Marking and unmarking records manually 204
Creating an Update Operation ............cccovvveivevieresesieerieie e se e seenis
Defining a character string 204
Searching for and replacing a character string 206
Removing the filter in the browse 208
Adding records to atable. ...
Deleting records from the table 211
Excluding records from the Append 211
Using Logical Operators 212
Marking duplicate reCords........ccocoveiieiiiie i
Using the Quick Sort 214
COopYing an OPEIAtION .........coveiiieeeeiiee et
Deleting duplicate records 215

Creating BULTONS .......ccvoiiiiieie et
Testing a button 221
Enhancing the appearance of a button 222
Sizing and aligning buttons 223
Moving buttons 223
Adding a Fly-Over Effect 223
Button Events 224
Setting multiple actions for a button ..........c.cccccvevie v,
Editing the script 230
Completing the Import Operation 230
COMIMENTING ...ttt
Temporarily stopping an action 231
Password protecting a BUtton ..........ccccveveie v
Removing the button password 232

XXVi



ALPHA FIVE MADE EASY
The Basics and More for Version 7

8 Finding, Sorting
and Filtering Records

Tools for Finding, Sorting and Filtering records..........ccccovveveveierinnnenn, 235
Browses & Forms 235
Sorting and Filtering with Sets 236
FINAING FECOMAS ...t 236
Find by Key 236
Record Selector 237
Find By Key Toolbar 237
Roll-Ups 237
Setting Dialog Box Preferences 238
Y] g T a0 €T To] o PSP 238
Sort by Key 238
Multi-field Sort 239
Understanding Indexes 239
Using indexes to increase performance 239
Creating indexes 239
Using Active Sorts, Indexes, Filters and QUeries ..........cccocevvvvvereieneenne 240
Sorting records in reverse order 241
Find by Key 241
Invert Function 241
FIErING FECOTAS ....evveviiie sttt 241
Quick Filter 241
Putting the records in Record Number Order 241
Multi-Select Filter 242
Removing the Filter 243
Multi-field Quick Filter 243
Using the QUENY GENIE ......ccuveieiecieciee et 244
Filtering with “and” & “or” 245
Viewing the expression 246
Saving the Query 247
Editing the saved Query 247
Query Operations Toolbar 247
Attaching a Layout to the Query 248
Using QUETY DY FOIM ..c.vviiic e 248
Setting the Order Criteria 249
Using the Query by Form Helper 249
Opening saved Queries 251
Using saved Queries to filter reports 252
Asking the user for filtering Criteria .........cccooevivevi i, 252
Introducing Variables 252
Creating a user input dialog box for reports 253
Creating an Ask Variable 253
Dialog box for single request for input 254
Dialog box for multiple requests for input 254
Defining the order of requests for input 255

XXVii



TABLE OF CONTENTS

9 Checkboxes, Radio
Buttons, Listboxes
and Tree Controls

10 Xbasic Tools

Understanding Field Data Controls...........ccooevevieiveieve s 259
Sample Database and Form 259
You gotta know about Choices! 259
Reviewing Results 259
Checkboxes and Radio Buttons 260
Listboxes and Tree Controls 260
Two- and Multi-State Buttons 261
Creating Data CONtrolS.........cccoveiiiiiiicieecc e 262
Part 1: Creating the data control object on a form 262
From the Toolbox 262
From within the field properties box 262
Part 2: Entering Choices for each type 263
Check Boxes 263
Record Lists 264
Setting up controls that use columns 265
Alphabetize the lists 265
Radio Buttons 265
Listboxes 266
Tree Control 267
Two- and Multi-State Buttons 269
Lookin’ good 269

FUun Stuff anead! ..........ooo i 273
WO @I8 YOU?....oiiiiieiiieeieee sttt bbb 273
Programmer or Non-Progammer???? 273
To our programming friends 274
To the rest of us 274
Understanding XDASIC .......cvovueiiiiieieeeeeeee e 274
Learning the basic elements 274
Code 274
Scripts 274
Action Scripting 274
Xdialog 274
Interactive Window 274
Script Recorder 274
Events 275
Opening the Xbasic t00IN0X ..........ccccvevieiiiiicice e 275
Learning Xbasic 275
Learning Action Scripting 276
Learning Xdialog 276
Learning Functions and Expressions 276
References 276
More Alpha Five programing tools 277
Genies 277
Background Xbasic 277
Code Editor 277

XXViii



ALPHA FIVE MADE EASY
The Basics and More for Version 7

Interactive Window 277
Script Recorder 277
Code Tab on the Control Panel 277
Zoom, zoom with Action SCHPLING ......ccovcvririee e 277
From the general to the specific in a quick double click 277
Creating a Zoom to Record Action 277
Editing an Event 279
More tricks with forms 280
Copying an Action Script 280
Viewing the Xbasic for the script 281
Analyzing the Xbasic Code 281
Commenting Out/In 282
Temporarily stopping an action 282
Understanding Xdialog ........ccccccoeiiiiiiiiiciee e 283
Creating a dialog box that shows script progress 283
Viewing the progress of the script 284
Creating a List View with Xdialog ..........cccoovririiniininiiic e 286
Creating and storing scripts 287
Beginning with Action Scripting 287
Using the Script Genie 287
Using the List View Genie 288
Selecting data for vClientID 288
Defining the List View Display for vClientID 289
Previewing the List 289
Viewing the Xbasic code 290
Adding another variable to the script 292
Selecting Data for vRegistrations 292
Creating an Argument 293
Creating a Filter / Where Clause 293
Setting The Display Options for vRegistrations 293
Adding a filter 293
Linking the Text Box to Client Last Name 294
Running the script at the Code tab 295
Applying the script to a form 295
Creating a Static List View 295
Pipe character separates columns 296
XDASIC DASICS. ...t 296
Using the Interactive Window 297
Using the Script Recorder 298
Author and date notations 299
Unsaved modifications 299
Line and column identification 299
Creating @ Pie Chart........c.ccov i 300
Looking at the main form 300
Examining the button 301
Creating an ActiveX object 301

XXiX



TABLE OF CONTENTS

ll E-mail and Fax
with Alpha Five

Opening an existing script 302
Building the Fetch Pie script 303
Synchronizing the forms 305
Copying a script 305
Assuring successful SCript WIItING .......coovvveivviiiiiiess e
Making notations 306
The Script Recorder and Networks 306
ChecKing fOr €rTOIS......coviie e
The Check Syntax button 307
The Trace Window 307
The Debugger 307
Writing code carefully 307
Printing the script 307

Understanding the E-mail client options...........ccccooeievevieneciene e,
The Alpha Five built-in E-mail client 311
Features 311
The default E-mail client 312
Settings for all E-mail clients 312
Finding your e-mail account settings 312
Entering the Alpha Five e-mail client settings 312
Testing the send settings 313
E-mailing an Alpha Five report 313
Testing the receive settings 314
Multiple profiles 314
Setting up Alpha Five Read E-mail...........c.ccccovvevviie i
Creating a Read E-mail button 315
Downloading selected messages 315
Downloading all messages 315
Saving to folders 316
Creating a New Folder 316
Move a single message 316
Move a group of similar messages 316
Quick and easy ways to Send an E-mail ..........ccccooovviiiiniiiic
Creating an E-mail Smart Button 317
Sending with default E-mail client 318
Sending with Alpha Five e-mail client 318
Creating an E-mail TeEMPIALE ......cccevvvivveiieceeeeeee e
Inserting merge fields and text 320
Inserting a command (Conditional) 320
Checking spelling 322
Previewing the message 322
Editing a saved template 322
Using an E-mail Template 323
Creating a button to run a Template 323
Using a Smart Field to run a Template 324

XXX



ALPHA FIVE MADE EASY

The Basics and More for Version 7

12 The Web Application
Server

More E-mail features .......ooovvveveeeeeveie e

E-mailing a database 325

Adding an E-mail table to your database 325

Sending @ FaX......ocoverieiieeeeeree e

Windows Fax Service 325
Personal Configuration info 326
Fax Configuration info 326
Cover Pages 326
Sending a Windows fax 326
Faxing an Alpha Five Report 327
More about cover pages 327
Busy Line 328
Changing a fax status 328
Completed fax 328

Understanding web based databases...................

Understanding the Alpha Five Web Application Server ...........ccccoceeee. 331

Developer requirements 331
Alpha Five Tables 331

ODBC, ADO, Access and other databases 332

Developing applications 332
Using your application on the web 332

Understanding WAS basicS ........ccoccvvvvevivveninnnn.

Understanding Web Components 333
Dialogs 333
Grids 333
The Gridlinker 334
Tabbed Gridlinker 334
Navigation System 334
Understanding web pages 335
Built-in HTML editor 335
Web Component Place holder 335
Viewing the page in your Browser 336
Working in WYSIWYG 336
Changing pages 336
Preparation for the Lesson. 336
Scenario 337
Understanding the Web Projects Control Panel
Finding your way around 338
Using the Web application Tools 338
Using the Control Panel Toolbar 338
Using the Upper Toolbar 338

Creating a Grid Web Component ......................

Setting up the Grid component 340
Defining the Grid part elements 340
Defining the Grid Data Source 340

XXXI



TABLE OF CONTENTS

13 Handy Things to

Know

Defining the Grid Query 340

Selecting Grid Fields 341

Defining the Grid Properties 342
Setting up the Search part elements 343

Selecting the Search Fields 343

Setting the Search Properties 343
Setting up the Detail part elements 343

Selecting the Detail View Fields 343

Setting the Detail View Properties 344
Defining Events for the Grid component 344
Annotating the Grid component 344
Saving the Grid Component 344
Previewing the Grid Component 344

Activating Live Preview 345

Starting the Web App Server 345

Testing the Grid component 346

Creating a WeD Page ........oooiiiiice s 347

Adding an Image to the Web Project 348
Inserting a picture or graphic 348
Publishing Web Projects 349

Publishing to the Local Webroot 349

Execute vs. Publish 350

Refreshing pages and previews 350

Creating a link to another page 351

Inserting a Web Component on a Web Page.........ccccccvvvvvicieniecceenenn, 352
Viewing Grid Component placeholders 354
Viewing and using the Web Project..........ccccooevviveeeeiene e 354

Exploring the Grid Components 356

Entering new records 356

Changing a record 357

Searching for records 357
Clearing search criteria 357
Entering search criteria 357

Sending email from a link 358

Expand your knowledge! 358

Getting MOre el ..o s 359

Using the Web Applications Demo 359
Setting WAS passwords 360

Read all about it ... 360

L@ T T SRS 363
Database MaiNteNaNCE. .........oieiriririeieeise e s 363
Updating Indexes 363
Defining Indexes 363
Alpha Five Software Updates 364
Backing up the database 364

XXXIi



ALPHA FIVE MADE EASY
The Basics and More for Version 7

Creating backup settings 364
Using One Step Backup 365
Restoring the database 366
Compacting the database 366
Getting rid of the $$$$$$$$$$%$ 367
Deleting Temporary Files 367
Packing Tables 367
Resetting Auto Increment values 368
Customizing your Alpha Five Startup .......cccccoooevoeeieeene e 368
Creating a Desktop Icon 368
Putting your name on the Title and Start Bars 368
Creating a Startup Form 369
Hiding the Control Panel 370
Showing the Control Panel 370
What to do if you’re locked out 371
Changing the Wallpaper 371
Keeping it simple 371
Experts wanted! 372
Database OPErations ..........ccicveieeiieiiee s 372
Deciding between Modal and Modeless data entry 372
System default 372
Form & Browse settings 372
Defining date entry defaults 373
Date Years 373
Month/Year 373
Naming conventions 373
Opening Alpha Five 373
Turning the welcome screen on and off 373
Editing the Recent Database List 373
Understanding the File Types 374
Setting up Security 374
Encryption 374
Object Level Security 374
WAS Security 374
Viewing Structure information 374
Turning XP Themes on or off 374
Understanding Aliases 375
UBHIEIES .ttt 376
Deleting and Undeleting records from a table 376
Deleting a single record 376
Deleting multiple records 376
Undeleting Records 376
Deleting Duplicate Records 376
Emptying the table 377
Recalculating Field Rules 377
Removing certain records from a table 377

XXXl



TABLE OF CONTENTS

Reusing a favorite table 377
Creating a Template 377

Adding a table 378
Deleting a table 378
Effect of deleting tables 378
Dropping a table 379
Moving or Copying a table 379
Using ODBC 379
Referencing SQL files 379
Text Files 380

RECOIAS ...ttt 380
Copying records from one table to another 380
FHEIAS .. e 380

Field Widths 380
Table Structure 380
Field Properties 381
Changing decimals 381
Width of the field on the form. 381
Memo Fields 381
Image Fields 381
Bitmap Files 381
JPEG files 381
Browse and Form View TOOIDArS ........ccccovireiiiieneiescse e 381
Quickly printing and/or sending 381
Print Button 381
Changing record pages 382
Record Navigator 382
Quick click transfer to other programs 382
Microsoft Excel 382
Microsoft Word 382
Layouts - Browses, Forms, Reports, Letters, Labels..........c.cccccoevvennnnns 383
Splitting Browse Windows 383
Changing the DragDrop list default 383
Copying a layout 383
Deleting a layout 385
Giving the Form Title Bar a name 385
To close or not to close 386
Changing the Forms Window Style 386
Setting up a Menu 386
Tracing the source of the layout 386
Understanding the Trace Window 387
Warning message 387
Trace events 387
Using the ActiveX control 388
Setting up an Activex form 388

XXXIV



ALPHA FIVE MADE EASY
The Basics and More for Version 7

Using the User Control 388
FUNCLIONS @Nd EXPreSSIONS......cccuviveieeiiesieesieesieesteesreesteestee e eneeeneeeneeaneas 388
Help with Functions 388
Expression Builder 389
Expression 389
Genies 389
Books 389
Entering text in expressions 389
Error Messages 389
IF statements 390
Character 390
Numeric 390
Mixed field types 390
Conditional Color and Attributes 390
Nested IF statements 390
ISBLANK AND ISNOTBLANK 391
LOOKUP Function 391
HEIDY e e 391
Alpha Software Website 391
The Alpha Community 391
Add-Ins 391
Books 391
Help/Support 392
Message Board 392
Newsletter 392
Software Updates 392
Technical Support 392
Tips 392
User Groups 393
Company information 393
Tips and Tricks 393
Dr. Peter Wayne 393
Frances Peake 393

Appendix

Alpha Four to Alpha OVEIVIBW ...ttt ettt bbbttt 397

Five: The Transition WindoWS databases..........ceevcveriireiiiciieesisees e 397
Standard elements 397

Alpha Five terminology ......c.cccooeiiiicieiise e 398

A quick tour around Alpha FIVE ........ccccviiiiie i 399

Viewing the Alpha Five Control Panel 399
The Tables/Sets tab 400

XXXV



TABLE OF CONTENTS

Table and set icons 401
The Layouts tabs 402
The Operations tab 402
AlIPha FIVe FIlE TYPES .oveeee et 403
Database file types 403
The Database 403
The Script Library 403
Table file types 404
Data dictionary 404
Set file types 404
Data dictionary 404
Naming Alpha Five database objects 404
Using long names 404
Avoiding spaces 404
Reserved words 404
Selecting names 404
Creating an Alpha Five database and pulling your Alpha Four data into it..
405
Creating a new Alpha Five database 406
Instructions 406
Copying your Alpha Four files 406
Adding tables to your Alpha Five database 408
Using the Conversion TOOIS ... 409
Shortcuts for moving calculations and expressions into Alpha Five 411
The 3- SEP PIaN ..o e 413
Strategies for developing, testing and making the final data conversion
413
Emptying the Alpha Five table 414
Disabling the Field Rules 414
Appending current Alpha Four records 416
Re-enabling the Field Rules 418
Indexes and their new role in Alpha FiVe.......c.ccccceiiciie i, 419
Required indexes are created automatically 419
Sort and Find by Key 419
The final task is to implement the 3-Step Plan for making the final ad-
justments between the two programs. 420

INDEX

XXXVi



